SHERZ

Property Management

[Today’s Date]

[Property Manager Name]
[Property Name or Address]
[City/State/Zip]

Dear [Landlord’s Name], Please accept this letter as written notice of my intention
to vacate my apartment at [Apartment Community Name or address] on [Date of
Planned Move]. Per the lease agreement, this letter fulfills the [Number of Days to
Vacate]-day notice requirement.

[ understand I must schedule a checkout no later than 15 days prior to the last
day of my lease. I also understand that checkout slots book up fast and I am not
guaranteed a day or time until it is scheduled with management.

I believe that the apartment is in good condition and my security deposit of
$ should be refunded in full. Thank you for your time and consideration on
the above matter.

Sincerely,

[Your Signature]

[Your Full Name]

[Street Address, Apartment Number]
[City/State/Zip]

Phone: [Your Phone Number]

Email: [Your Email Address]
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